WestWinds ECC Guideline:  MailBoxes/Posts and Address Numbers 
Adopted by the West Winds Board of Directors 03/16/2016 (Supersedes 08/18/10 Mailbox Guideline)
The West Winds Design and Development Guidelines (dated January 1, 1996), established the standard community-wide cedar wrapped mailboxes, post design, and brass address numbers that were to be used throughout West Winds.  In March of 2016, this Guideline was amended to provide homeowners the option to either retain the standard cedar-wrapped mailbox/post/brass numbers per the previous Mailbox Guideline dated 8/18/10, or install a ‘low-maintenance’ mailbox/post as described below.  It is the recommendation of the ECC that homeowners convert to the aluminum post and box at such time that their cedar post/box needs replacement. Recommended mailboxes and posts (along with retail locations for purchase) are located at the end of this guideline under ‘Where to Purchase’.
Mailboxes
All mailboxes must meet the following USPS requirements:

· Position your mailbox 41” to 45” above street level
· Place your mailbox 6” to 8” back from the curb

· Mailbox doors, handles/knobs and flags must be in working order at all times 
· The full house number should be located on the front of the mailbox door, side of mailbox, or mailbox post 
· Mailboxes that are installed on a single post in clusters of 2-3 boxes must remain clustered and cannot be converted to single posts (This has been mandated by the Post Office and not by the ECC)
All mailboxes, regardless of material, should be no more than 10” in height, 8” in width, 21” in length and in the standard cylindrical shape. Cedar-wrapped boxes should be stained in a clear or semi-transparent stain.  Opaque stains and paint are prohibited.  Aluminum boxes must be the Salsbury #4850A in Bronze and may not be painted or decorated. One-piece plastic mailboxes and newspaper cylinders are prohibited.
Address Numbers:

Address numbers may be affixed to the front of mailbox door, side of box facing road, or placed vertically along the mailbox post or diagonal braces.  Numbers affixed to the mailbox door or side of the mailbox should be no less than 1” in height, gold in color and on a black background.  Numbers affixed to the post or diagonal braces should be no less than 2” in height, metal in construction and placed to read from ‘top to bottom’. 
Mailbox Posts 
Homeowners may choose to construct their own 4” x 4” cedar or pressure-treated post or purchase the Salsbury #4872 Deluxe Mailbox Post in Bronze. Posts constructed with 4” x 4” cedar or pressure-treated wood may be left natural or stained to a clear or semi-transparent stain shade only, and must be constructed in accordance with ‘Attachment A’ to this guideline. Opaque stains and paint are prohibited. Aluminum posts may not be painted or decorated.  

Mailbox Post Installation  
Posts are to be installed on the property line between lots.  If a post is being replaced, the new post must be placed in the same location as the existing post. Post holes should be approximately 2 feet deep, and installed in a gravel or concrete mix to maintain their vertical orientation. When installing posts, make sure to position vertically so that the mailboxes are 41”-45” above street level. 
Maintenance
Maintenance of mailboxes, address numbers, and posts are mandatory and are the responsibility of each homeowner to repair and/or replace them when they are in disrepair. Further, homeowners are responsible to keep their mailboxes clear of snow during the winter months.  Failure to meet the functional requirements of the USPS may result in a disruption of mail delivery service.   Failure to comply with the design requirements of this guideline may result in compliance action by the West Winds Board of Directors.

Where to Purchase
The following information is presented as a service to the community to assist in the purchase or replacement of your mailbox or post.  If these links are broken or outdated, please notify the ECC or West Winds Board of Directors so that we may update them for future use.

Cedar-Wrapped Mailboxes

The cedar wrapped mailboxes are available at select Tru-Value and Ace Hardware Stores. Please call stores for availability. Mailboxes may be ordered on-line AceHardware.com by using this link 
http://www.acehardware.com/product/index.jsp?productId=1296997&KPID=989427&pla=pla_989427
Aluminum Mailboxes
The Salsbury #4850A Aluminum Mailbox may be available from a variety of sources, including Amazon.com, Mailboxes.com and Home Depot (ship to store).
Mailboxes.com: http://www.mailboxes.com/products/antique-rural-mailbox/4850a-brz/
Amazon.com: http://www.amazon.com/Salsbury-Industries-4850A-BRZ-Antique-Mailbox/dp/B00ATXEIY2
Home Depot (free ship to home or store): http://www.homedepot.com/p/Salsbury-Industries-4800-Series-Post-Mount-Antique-Rural-Mailbox-4850A-BRZ/202080034
Cedar or Pressure-Treated 4” x 4” Posts  
At the time of this writing, 4” cedar or pressure-treated posts with diagonal support braces were not available for purchase.  To construct a post, please follow the guidelines as presented in “Attachment A”.

Aluminum Posts

The Salsbury #4872 Deluxe Post in Bronze for two mailboxes may be available from a variety of sources, including Mailboxes.com, Amazon.com, and Home Depot (ship to store) using the links below.  Existing single mailbox installations may use the Salsbury #4870 in Bronze, while three mailbox installations may use the Salsbury #4873 in Bronze. Please contact the ECC or West Winds Board of Directors to see if any group-buy or community discounts are available.  
Mailboxes.com: http://www.mailboxes.com/products/deluxe-mailbox-post-2-sided-for-2-mailboxes-in-ground-mounted/
Amazon.com: http://www.amazon.com/Salsbury-Industries-4872BRZ-Mailboxes-In-Ground/dp/B005GV2W5Y
Home Depot (free ship to home or store): http://www.homedepot.com/p/Salsbury-Industries-Deluxe-2-Sided-In-Ground-Mounted-Mailbox-Post-for-Rural-Mailboxes-4872BRZ/202076383 
Attachment A

[image: image1.emf]
